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UPDATE ON SCHEME OF DELEGATIONS TO OFFICERS

1. Summary

1.1 To update Members on the Scheme of Delegations to Officers and to 
recommend the continued delegation of functions in accordance with the 
Preamble to the Scheme of Delegations to Officers. 

2. RECOMMENDATIONS

2.1 That Cabinet in pursuance of powers under Sections 14(3)(b) & (5) of the Local 
Government Act 2000 and all other powers enabling, continues to delegate to 
the Managing Director, to the extent of its respective powers, the Cabinet 
functions referred to in the Preamble to the Scheme of Delegations to Officers, 
at Appendix A to the report.

2.2 That the General Assembly of the Council in pursuance of powers under 
Sections 101, 151 and 270 of the Local Government Act 1972 and all other 
powers enabling, continues to delegate to the Managing Director, to the extent of 
its respective powers, the Council functions referred to in the Preamble to the 
Scheme of Delegations to Officers, at Appendix A to the report. 

2.3 That Cabinet and the General Assembly of the Council note the Sub-delegations 
at Appendix B to the report.

3. Background and Discussion

3.1 The functions which the Council is responsible for are non-executive functions 
specifically required by statute or designated by the Council to be non-
executive functions.  These are exercised by either the Council, or by 
committees, boards, panels appointed by the General Assembly of the 
Council (the GAC), or by officers.  Executive functions are all those functions 
which are exercised by either the Cabinet collectively, or a committee or sub-
committee of the Cabinet or by officers.

3.2 Pursuant to the powers contained respectively, in Section 101(1) of the Local 
Government Act 1972 and Section 14(3) of the Local Government Act 2000, 
the GAC and the Cabinet may arrange for certain of their respective functions 
to be discharged by Officers, in the manner, to the extent and subject to the 
conditions set out in the Scheme of Delegations to Officers.

3.3 Following the GAC’s resolution to adopt the leader and cabinet style of local 
governance, with effect 8 May 2011, a review of the Scheme of Delegations to 
Officers was undertaken [Cabinet 21.04.11 Min.No.167] [Annual Meeting 
25.05. 11 Min.No.25].  The review focused on establishing where the 
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responsibility for the discharge of functions lay i.e. Council and/or Cabinet and 
who the delegations should be to.

3.4 Schedule 1 to the Local Authorities (Functions and Responsibilities)(England) 
Regulations 2000 (as amended) reserves a number of functions to the Council 
– these can never be Cabinet functions.

3.5 Any functions which are not detailed in Schedule 1 to the 2000 Regulations 
automatically become the responsibility of the Cabinet under Section 13(2) of 
the Local Government Act 2000.  

3.6 Inevitably, there are hybrid situations where, for example, the site licensing 
functions under the Caravan Sites and Control of Development Act 1960 is 
reserved to Council, whereas the remaining provisions of the Act automatically 
become Cabinet functions under Section 13(2) of the 2000 Act.

3.7 The Preamble to Scheme of Delegations to Officers, at Appendix A to the 
report, details how the Scheme operates.  The Council and Cabinet functions 
referred to in the Annexes to the Preamble are those identified by service 
heads as being the functions currently relevant to their services.

3.8 In accordance with the Preamble, delegations are to the Managing Director. 
The Managing Director is not required to exercise all delegations personally 
and may authorise officers of suitable experience and seniority to exercise 
delegated powers on his behalf.  Further ‘sub-delegations’ must be recorded 
in writing (see Appendix B to the report). 

3.9 The Managing Director may at any time arrange for the transfer/reallocation of 
functions to, from and within Directorates as he considers appropriate and if 
he deems appropriate, refer the delegated function to the GAC or Cabinet (as 
applicable), rather than exercise the delegation himself or through sub-
delegations.  Any arrangements made by virtue of the Scheme do not prevent 
the GAC, Cabinet, committee or board from exercising the functions.

3.10 The delegation of functions should reduce the amount of detailed decision-
making required of the GAC and Cabinet, enabling the GAC and Cabinet to 
focus on strategic policy issues, major matters of substance and significance 
and on maintaining oversight of the Council’s activities, while devolving the 
burden of detailed day-to-day decision taking to Officers.

3.11 Delegation of financial matters is subject to appropriate financial limits 
governed by the Council’s overall budget. The exercise/discharge of 
delegated functions must always be within the policy and budgetary 
framework agreed by the Council or Cabinet. 

3.12 Delegations of functions must be in accordance with the Human Rights Act 
1998 and the public sector equality duty referred to in the Equality Act 2010.  
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3.13 To ensure that the Scheme of Delegations remains fit for purpose, a review is 
undertaken annually, by the Head of Legal Services, in consultation with the 
Managing Director and Officers.  Since the last report to Cabinet and the 
Annual Meeting in 2011, annual reviews have not raised any significant 
issues.

3.14 As the Cabinet and GAC last considered the Scheme of Delegations 6 years 
ago, to avoid any challenges to the purported exercise of delegated authority, 
the Managing Director considers it advisable for the GAC and Cabinet to 
receive an updated Scheme of Delegations and recommends that Cabinet, in 
pursuance of powers under Sections 14(3)(b) & (5) of the Local Government 
Act 2000 and the GAC, in pursuance of powers under Sections 101, 151 and 
270 of the Local Government Act 1972 and all other powers enabling, 
continue to delegate to the Managing Director, to the extent of their respective 
powers, the functions referred to in the Preamble to the Scheme of 
Delegations to Officers, at Appendix A to the report. 

4. Relationship to the Corporate Plan

Not applicable 

5. Financial, legal, staffing and other administrative implications and risk 
assessments

Financial Implications None
Legal Implications The Council must ensure that it has a 

valid officer delegations scheme in 
place [Technoprint and another v Leeds 
City Council and another [2009] EWHC 
3220 (QB)

Public Sector Equality Duty Pursuant to Section 149 of the Equality 
Act 2010, the Council is required to 
have due regard to the need to 
eliminate discrimination, advance 
equality of opportunity and foster good 
relations between different people when 
carrying out its activities

Crime & Disorder Duty The duty to co-operate (Section 17 of 
the Crime & Disorder Act 1998) provides 
a mechanism for working with a wide 
range of other public services

Staffing Implications None
Administrative Implications None
Risk Assessment No uncertainties and/or constraints
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6. Appendices

Appendix A – Preamble to Scheme of Delegations to Officers
Appendix B – Sub-delegations
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